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Koaexe 3Tuky u enyske6HOro noBeaeHus paboTHHKOB
MAQY «COII Ne 12» um. Cemenona B.H.

1. O61ue nosioxeHus

1.1. Koaexc stuku u cayxebHoro nosenenus pabotHukos MAOY «COLL Ne 12» um. CemeHoBa
B.H. paspa6oraH B cOOTBETCTBHM C NMOA0KEHUAMH MeTOaMUECKUX peKOMeHAauuii no paspadoTke
NPUHATHUIO  OPraHM3aLUAMM  MEp MO MPEAYNPEKAECHHIO M MPOTUBOACHCTBHIO  KOPPYIMLHH,
YTBEPXKACHHBIX MUHUCTEPCTBOM TPyAa U cOLMaIbHOM 3aumTsl PO 08 HosGps 2013 .

1.2. Hacrosumii Koaeke ycrawapnusaer obme npasuia u CTaHAAPTHLl MOBEAEHHMS PabOTHUKOB
Oprauusauuu, 3aTpardBalOWKMX TUKY A€J0BbIX OTHOLIEHMH U HanpasjeHHbIX Ha (POPMHpPOBaHHE
3THYHOTO, 100POCOBECTHOrO NOBEAEHMs paGOTHUKOB U OPraHu3aL|K B LIEJI0M.

1.3, Hacrosiumii  Kozekc mnpusaH mnoesicuts 3(hQPEKTUBHOCTH  BBINOJHCHUS paboTHUKaMH
YupesxaeHus CBOMX A0KHOCTHBIX 0BA3aHHOCTEH. a TaKKe:

- CHIYXKWT OCHOBOH (DOPMHUPOBAHMS AOJKHOH MOpau, MPOMECCHOHANBHONR YECTH W CAyKeDHOro
9TUKETa padOTHHUKOB;

- OPHEHTHPYET pabOTHUKOB B CHTYALMAX KOH(IHKTA HHTEPECOB W ITHHECKON HEOMNpPEAeeHHOCTH
WK WHBIX OOCTOATENBCTB HPABCTBEHHOTO BBIOOpA:

- CnocoOCTBYET BbIPAGOTKE MOTPEGHOCTH COBMOMEHUS  MPO(GECCHOHANBHO-ITHUECKUX HOPM
NOBEACHMS;

- BBICTYMAET KaK WHCTHUTYT O0IUECTBEHHOIO CO3HAHUSA W HPaBCTBEHHOCTH p&SOTHHKOB. HX
CAMOKOHTPOJIA.

1.4. Jleficrene Hactoswero Kogexca pacripocTpaHserTes Ha BCEX ML, SBASIOLIMXCS paboTHHKaMK
yLIpE!}]\',HCHMSI H HaxOAAUHXCA C HUM B TPYAOBbLIX OTHOLICHMAX. BHE 3aBHCHMMOCTH OT 3aHMMAaEMOH
JOJIKHOCTH M BBITIOIHAEMBIX (YHKUMH.

1.5. 3Hanue n cobnroaenue paboTHHKamMK YupexaeHHs NonokeHni HacTosllero Koaekea sBusercs
OAHMM M3 KPUTEPHUCB OLCHKM KauyecTBa MX OPO(ECCHOHANBLHON ACATENBHOCTH M TPYAOBOM
JMCLMTIIMHBL. '

1.6. Conmepxanue nosnokeHui Hactoswero Kogekca H0BOAMTCS 10 CBEACHHS BCEX padOTHHUKOB
Yupexaerus.



2. O0ve NpYHLKIIE B IPaBUJIa NOBEIEHNS PAGOTHUKOB YUPEXKICHHS

2.1. Bee paGoTHuKM YUpexaeHus 00:3aHbl CIIE0BATH CIEAYFOIIMM OGIIMM NPHHIKMIAM ¥ [IPaBHIaM
MOBENCHUSA:

- COOMOIeHHe BEICOKMX STHYECKUX CTAHIAPTOR MOBEICHUS;

- NojiIepyKaHre BEICOKUX CTaHAAPTOB NPO(eCCHOHATEHOMN AeATENEHOCTH;

- CJIeJ0BaHKE JIy4LIMM NIPAKTUKaM KOPIIOPATUBHOIO YIIPABJIECHUS;

- CO3/1aHue ¥ TIoA/IepKaHue aTMOC(ephl TOBEPHS U B3aUMHOIO YBAXKEHHS;

- CJIEJIOBAHKE TIPUHIIMITY JOOPOCOBECTHOM KOHKYPEHLMH;

- CJIe[lOBaHKE TIPUHLMITY COLMAIbHOM OTBETCTBEHHOCTH OM3Heca;

- cOOMO/IEHME 3aKOHHOCTH M IPUHSTHIX Ha ce6s IOrOBOPHBIX 00S3aTeNECTE;

- COOIMOCHIE NPUHLIMTIOB OGBEKTHBHOCTH U YECTHOCTH ITPU TIPUHSATHM KaJPOBEIX PEIISHHA.

2.2. PaboTHukH YupexaeHus 00sI3aHbI;

- cobionaTh NEHCTBYIOMHE HOPMATUBHO-NIPaBOBble akThl Poccuiickoit Mexepauun u UpkyTckoit
obsiacTH, He NOIyCKaTh HAapyNIEHHE 3aKOHOB M MHBIX HOPMATHBHO-TIPABOBBIX AKTOB HCXOMNS M3
TIOJIUTHYECKOH, S5KOHOMMYECKOM LIeNeco00pa3HOCTH MO0 MO MHBEIM MOTHBAM;

- OCYIICCTBIIATE CBOIO ACATENIBHOCTE B IpeAeiax MpenoCTaBISHHBIX MOTHOMOY Uii;

- UCTIONHATE JOJDKHOCTHBIE OOSI3aHHOCTH 10OPOCOBECTHO H HA BHICOKOM NMPO(ecCHOHATEHOM YPOBHE
B Uesax obecneuenus 3¢ GeKTUBHON paBGoTsl YupexneHus;

- OCYLIECTBISATH CBOIO MpPO(EeCCHOHANBHYIO MAEATEIBHOCTH B MpEAENax MpeaMeTa M Leneit
JEATENBHOCTH YUPEXKICHHS;

- Tpd HCHOJHCHHH JIO/UKHOCTHBIX OOA3aHHOCTEH HE OKa3bIBaTh MPEANOYTEHHs KAKMM-THO0
Npo(ecCHOHATBHBIM MM COLMAJIBHBIM IPYIINAM W OPraHM3alKsaM, OBITh HE3AaBUCHMBIMH OT BJIMSHHS
OTAEMBHBIX IPakaaH, NPOYECCHOHANIBHBIX UM COLMAIBHBIX MPYIII U OPraHU3a ((Uif;

- MCKIIOYaTh JEHCTBHS, CBA3AHHBIE C BIMAHMEM KaKUX-IKOO JIMYHBIX, WMYIIECTBEHHBIX
(puHaHCOBBIX) ¥ WHBIX HHTEPECOB, MNPEMSTCTBYIOIMX A0GPOCOBECTHOMY HCMONHEHHIO MMU
JOMKHOCTHBIX 003aHHOCTE;

- coOmoIaTh CITyKeOHYI0, MPOBECCHOHANBHYIO STUKY M NPAaBHIIA AETOBOTO [OBEACHHUS;

- TpOAB/IATE KOPPEKTHOCTh H BHHUMAHHE IO OTHOINEHMIO K OOYYarOMMMCS, HX POIMTENSAM
(3aKOHHBIM MPE/ICTABUTENAM) M KOHTPAreHTaM YupeskIeHus;

- BO3JEPXKMBATHCSA OT [MOBEACHHS, KOTOPOE MOIJIO OBl BBI3BaTh COMHEHHC B JOOPOCOBECTHOM
MCTIONHEHNY PabOTHUKAMM JIOJDKHOCTHEIX OO0S3aHHOCTEN, a Takoke u3beraTh KOH(MIMKTHBIX
CHTYyaLKH, CIOCOOHBIX HAHECTH YIepd MX PeIyTaluy UK aBTOPHTETY Y Upesk/IeHNUS;



- TNpUHUMATB MNPEAYCMOTPEHHBIE 3aKOHOAaTeNLCTBOM Poccuiickoit ®Denepalmu ¥ BHYTPEHHUMH
JOKYMEHTaMM YUpEeKACHHs Mephl K HENOMYIIEHMIO BO3HUKHOBEHHMs KOH()IMKTA HMHTEDPECOB M
YPEryJIUpOBaHNIO BOZHUKIIErO KOH(IMKTa HHTEPECOB;

- BO3/IEPXKMBATBLCSA OT MyOIMUHBIX BEICKA3bIBAHUM, CYXKICHNH U OLIEHOK HeSTeN bHOCTH Yupexnenus,
€CJIK 5TO HE BXOJIUT B AOJDKHOCTHBIE 00S3aHHOCTH PabOTHUKOB;

NOCTOAHHO CTPEMUTBCS K OOECIHEYEHHIO KaK MOXKHO Gonee 3()(PEKTHBHOTO pPacropsKeHHs
pecypcaMu, HaXOAIUMMCS B chepe UX OTBETCTBEHHOCTH.

2.3. Paborunku 00s3aHbI IPHHUMATH COOTBETCTBYIOLIME MEPhI MO OOECMEUCHHIO GE30NACHOCTH U
KOHQUACHUMANBHOCTH MHDOPMAIIMY, 32 HECAHKLIMOHUPOBAHHOE PasTMalleHue KOTOPOH OHM HECyT
OTBETCTBEHHOCTh W/MIM KOTOpas CTajla M3BECTHA MM B CBS3H C HCTIOJHCHUEM AOJDKHOCTHBIX
obs3aHHOCTEH.

24. Tlpomewkenue paGOTHUKOB VYUPeXIEHHS HA  BBIIIECTOSINYIO /JO/KHOCTH  JOJDKHO
OCYIIECTBIIATLCS TONBKO UCXOS U3 I/IOBEIX KAUeCTB pabOTHUKOB.

2.5. PabOTHHKH, 3aHMMAIOIIHE PYKOBOASILME JOKHOCTH B YUPEKICHUH, 0OS3aHbI:
a) IPUHAMATE MEPBI [10 NPEJOTBPAIEHHIO U YPEryIMPOBAHUIO KOHDINKTA HHTEPECOB;
0) MPUHEMATE MEPHI 1O TPEAYIIPEKACHUIO KOPPYITLIMH;

B) CBOMM IIMYHBIM TIOBEJICHHEM IIOJABaTh TPUMEP UECTHOCTH, OCCIPHUCTPACTHOCTH M
CIIPaBeJIUBOCTH;

r) croco6cTBOBaTh (OPMHUPOBAHMIO GNATOMPUSTHOrO MOPANBHO-IICHXOJIOrHYECKOr0 KAUMATA B
KOJIJIEKTHBE;

1) B OTHOLICHHMSIX C TOJYMHEHHEIMU NPOSBIATE BHICOKYKO TpeGOBaTeNBHOCTD, NPHHLMNNAIBHOCTS,
HO OJHOBPEMEHHO HE JOMYCKaTh BBICOKOMEDHs, IPEHEOPEKUTENBHOIO TOHA, TIpPyOoOCTH,
HEKOPPEKTHEIX M OCKOPOUTENEHEIX 3aMeUYaHni, HeOG0CHOBAHHBIX TIPETEH3MI U OOBHHEHMIA;

€) YCTaHaBIMBaTh CHPABEATHBYIO, DAaBHOMEDHYIO CIyKeOGHYI0 HArpy3Ky IOJYHHEHHBIX, HE
AONyCKaTk AUCKPUMHUHALIMK ITyTEM IPEAOCTABICHUS OTACIbHEIM pabOTHUKAM HE3aCIy:KEHHEIX Onar
Y NPUBUIIETHI.

2.7. Buemnuii Bu1 paboTHUKOB YUPEKAEHUS NPU UCHIOMHEHUH MMHU JOJDKHOCTHBIX 00S3aHHOCTEH
JIOJDKEH COOTBETCTBOBATh OOLIETIPUHATOMY AETOBOMY CTHIIIO, KOTOPEIH OTIMYArOT OGHUIMATBHOCTS,
COCPIKaHHOCTh, TpaJIH'I_I,[/IOHHOCTB, AKKYpPaTHOCTE.

3. PekomennarenbHbpIe 3THIECKHE paBuiia IIOBEAEHNS PaOOTHUKOB

3.1. Micrionnsisa cBoM TPyAOBEIE 00S3aHHOCTH BCE PaGOTHUKH YUPEKISHUs TOTKHEI BO3JIEPKUBATHCS
oT:

a) moboro BUAa BBICKA3bIBAHUH M JEWCTBUN JUCKPUMHUHALMOHHOTO XapakTepz 110 TIpU3HaKaM noJa,
BO3pacTa, packl, HAUUOHANBHOCTH, SA3bIKA, TPAXKIAHCTBA, COLMATbHOIO, MMYLIECTBEHHOIO WK
CEMEHHOTO MOJIOKEHUS, TOIUTHYECKUX HUIIM PETUTHO3HEIX MPeANOYTEHUA;



6) moOBIX NUYHBIX M (UHAHCOBBIX CBS3eH, KOTOpbIE MOTYT OBITH pacUECHEHBI Kak OKazaHWe
MOKPOBHMTENBCTBA KaKMM OBl TO HY OBUIO JHL@AM B LeJsIX NPUOOPETeHUsS UMHU [PaB, OCBOOOKIECHHS
OT 00SI3aHHOCTEH MM OTBETCTBEHHOCTH;

B) MOCTYIKOB, KOTOPBIE MOT/IM OBl BBI3BATH COMHEHHE B OOBEKTUBHOM KCIIO.THEHWH pabOTHUKAMMU
clykeOHBIX 0093aHHOCTEH;

r) rpybocTH, HELEH3YpHOH pedd, TMpOsBICHUNH IPEeHeOPEKUTENBHOr0 TOHA, 3aHOCYMBOCTH,
NPEeNB3STHIX 3aMEYaHul, NpeabsBICHIA HEIPAaBOMEPHBIX M HE3aCHyKEHHbBIX 0CBUHEHUIH;

A) Yrpo3, OCKOPOUTENbHAIX BHIPAKEHHUN WM PEIUIMK, JSHCTBUM, NPENsTCTBYIOUX HOPMAILHOMY
OOIEHUIO HITH TIPOBOLUPYIOIIMX MPOTUBOIPABHOE MTOBEACHHE;

€) MNpUHATHUA MHLUIM, KypeHHMs BO BpeMs CIyxKeOHBIX COBEIIaHui, Oecel, WHOro Ciy:keOHOro
00IIeH s ¢ KIIMEHTAMH M KOHTpareHTaMu Y YpeKIeH s ;

3.2. PaboTHMKM TIpU3BaHBI CIIOCOOCTBOBATH CBOMM CJIY)KEOHBIM MOBEJEHHEM YCTAHOBICHHIO B
KOJUIEKTUBE [E0BBIX B3aUMOOTHOIIEHHH U KOHCTPYKTHBHOTO COTPYJHHYECTBA APYT € JAPYIOM.

4. OTBEeTCTBEHHOCTbD

4.1. Hapymenuem Koaexca mnpusHaeTcss HEBBINIOJHEHHE WM HEHAJIEKAIIEe BBIIIOIHEHHE
pabOTHUKOM yCTAaHOBIEGHHBIX KOIEKCOM NpPUHLMNOB, HOPM M [PABHJI IIOBENCHHA, a TAKKE
COBEpIIEHNE MPOCTYIIKA, MOPOYALIEro YecTh pabOTHHKA WK YUpexKIeHHUs.

4.2. Cobmopenue paboTHUKaMK YupexIeHus MoNoKeHui HacTosimero Kogekca yuuTsiBaeTcs Tipy
dbopmupoBaHuK KagpoBOro peseppa A BHIBHKEHHS Ha BBHILICCTOSLIME JOKHOCTH, & TAKXKE MPHU
HaJ0XKCHHHA JUCHHITTIMHAPHBIX B3BICKaAHUH.
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